e

KOFIL

PRESERVATION

PROCEDURES TO
REPORT SALES TO TXMAS

The quote is enfered info TxSmartBuy upon purchase.

STEP ONE

Go to: hitp://www.txsmartbuy.com/

You will need: 1. xSmartBuy Sign in email address and password
(usually managed by Purchasing Dept. or Auditor—if you
do not have yours, contact TxSmartBuy)

2. Kofile's Quote for Preservation Services

S A

@ Window onState Government Glenn Hegar fev. Cempuari

STEP TWO |
@MA'N PAGE g "IB(E{;’;(,JG‘Buy . . © Search sgnin W @ e E

Click on the link at the

top right of the page: |
. . 4 it Now you Can canduct @ search (o narrow cown a st of ‘
Slg n |n 4 15 e CORTracts of cantractors and then view the retatec — Sontracty « . H
' oo ' Hems in tne Man fem search Search Conuarts & Contractors ;

AgeﬁCnyC:i—Op/{Z(JntfﬁCtOT S!gﬂ in This new search is helpful if You oniy kicw 3 dealer Browse Contracts }

. - name an NIGP £iass number the Federa: GSA i
Sign into |
Sign in below to checkout with an existing account Thissignn s ¥

'I'he system tor puschasers ang contractors oaly. Pubiic users can search the d N EED M O R E H ELP 2 ?
webstore without signing in 4 . ° . . ;

For additional help logging in or i

Email Address irequired;

entering orders, email
xsmartbuy@cpa state tx.us or call
TxSmartBuy toll free 888-479-7602
or 512-936-2764 (in Austin).

Password irequired;

i Forgot passwsig?

STEP THREE e A———

T T— wcmoon 20|
Use the Search Bar af
the top left of the page |
to enter: Kofile

STEP FOUR

1 Result Found for "kofile”

(@SEARCH RESULTS

R TEMAS D2t Beise wpmints SHE0TE fasire i Brocmpetidi s ke e . {(
Click the blue button: B e i s ne N
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STEP SIX

STEP FIVE

(@ADD ITEM TO CART

Add ltem to Cant

Cuante Commodity Code: Telvery da
Usut Price: $1.00 oo
Qege Ayt Busans i@ Description:
TOALS Dhce Pt Quite Kofe Prosavatos, By
v SIS sdeed AgUERE VRS PIRE Lane A
A by ¥asess
Additonsi Clarges: nemas woy - i 5o s000
Price Description
3 B st T 4 ] 3 x

Total $1.305.83 x carces

Complete the following prompts, if applicable:

O Enter total quote $ amount as the QUANTITY:
If quote amountis $1,305.89. then enter $1,305.89 as the item quantity.

O If dealers are available, choose dealer from the pull down.

- - - - -

[Kcfile does not quote any non-Incidental fees).

O Add other charges using the ‘Charges tab,’ if necessary.
O Choose Delivery date.
O Choose Shipping Address.

Internal Tracking No.: Use the County-issued Purchase Order No.

Add to Cart.

Crweckou! Corfirmation

WO IHIFENG TeRt

@MY CART My Cait

A“ach K.oflle qUOie: Twsz» e Faeitive uate rem Kofike Prosarvation, inc ;E:‘;f?:m-‘ ::,: m: . m .
Attach File to Item > o ml’:.l ;
Choose File m—" R e

Type in the box ‘Add
Note to tem’: See o
attached Quote #... San o e

Proceed to checkout.

Order Total: $1,563.58
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